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STEP 1 

Use the login information provided in the reviewer instruction email. 
 

 
 

 

 
STEP 2 

Once logged in, select “Process List” (left or right sides of screen).  

 

 
 

 
STEP 3 

A table will be displayed listing the submissions you are assigned to review.  
 

Sort the submissions by “Title,” “Score” or “Review Status” by clicking on each of the headings.  
 

Use the filter list at the top to see all reviews or those not completed. 

 
 

 
 
 
 
 
 

Click on a title to 

open the proposal 

details and begin 

your review. 
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STEP 4 

.   
The details of the proposal are displayed.  

The top of this page contains a “Conflict of Interest” section, if needed.   
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STEP 5 

Once you have finished reviewing the details, you will see the “Proposal Review” section near the bottom of the screen. 
This is where you will indicate your score, as well as other requirements. 

 
Abstracts should be scored on a 1-5 scale, 5 being the highest and 1 the lowest. 

If the abstract research is newsworthy, check the appropriate box. 
If you think it should be in a different category, include it in the comments section, along with any other comments. 

 

 
 

 
 

 
STEP 6 

Once your score is identified, and you are ready to review the next proposal, you may select one of the following three options 
(buttons) 
Save – this will save the information on this page, while still keeping you on this page. 
Save & Continue – this will save the information on this page, but automatically forward you to the next abstract on your list. 
Save and Close – this will save the information on this page, but return you back to the home page. 

Please repeat the above steps for all abstracts that require your review.  
 

 
Questions or Technical Support: 

Technical difficulties (accessing the review website, 
viewing, and/or scoring your abstracts) 

multiviewmediasupport@multiview.com  
(289) 695-5400 (between 9am-5pm EST)  
 

Process or general AAIC or AIC questions abstracts@alz.org  
(312) 335-5897 (between 9am-5pm CST)  
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